GARNISHMENT PROCEDURES
Effective September 1, 2021

Once you receive a judgment in your favor, contact the Clerk of Court or go to the Iowa Courts.gov
website to print off a copy of the General Execution. The Black Hawk County Clerk of Courts phone
number is: 319-833-3331.
The Sheriff’s Office requires an $80.00 advance fee for service of the garnishment you will need to make
the check payable to the Black Hawk County Sheriff. If any money is collected from the garnishment, we
will collect our sheriff’s fees from these funds. If no money is collected, the sheriff’s office will use the
advance fee for these charges.
The required paperwork to forward to the Black Hawk County Sheriff’s Office is:
1) Copy of the General Execution
2) Dictation to Sheriff – This MUST include:
(i) Garnishee’s address and phone number
(ii) Last known address, DOB, SSN of the defendant
(iii) Name, address, phone number of party requesting garnishment.
3) Two (2) copies of the Notice of Garnishment per defendant being garnished
If any objections are filed by the defendant, then the judge can either:
1) Make a decision, based on the papers that are filed
2) Set the case for a hearing at which time each side will be allowed to present its evidence and then
the judge will make a decision.
3) Depending on the Judge’s decision, notice will be sent to garnishee (employer) if a Stay is ordered or
if the Judge decides to end our garnishment proceedings.
The Garnishment / Execution will be active in the Sheriff’s Office for up to 120 days from the time of
filing through the EDMS system. If during this time you wish to inquire about the progress of your
Garnishment, you may contact the Sheriff’s Office at 319-291-2587, option 1.
Once the Garnishment has been returned to the Clerk of Court, you will need to contact the Black Hawk
County Clerk’s Office to find out how the monies will be disbursed to you. Their phone number is: 319833-3331.
For further information on garnishments, you can check the Iowa Code Chapter 642.

